
Draft 6.4 Social Media Policy: 

Purpose: The purpose of this policy is to establish guidelines for the use of social media by employees of 

the North Peace Housing Foundation (NPHF). This policy outlines the expectations for professional conduct 

and the protection of the Foundation's reputation when using social media. 

Scope: This policy applies to all employees of the NPHF who use social media for both personal and 

professional purposes. 

Policy: 

1. Professional Conduct: Employees must conduct themselves in a professional manner when using 

social media. Employees should not post any content that is discriminatory, harassing, 

threatening, defamatory, or otherwise inappropriate. Employees should also respect the privacy 

and confidentiality of the organization's information and not disclose any confidential information 

on social media. 

2. Official Use: Only authorized employees are allowed to post on the organization's official social 

media accounts. All posts must comply with the organization's communication and branding 

standards and must be approved by the appropriate authority before posting. 

3. Intellectual Property: Employees must respect the intellectual property rights of others when 

using social media. Employees should not post any copyrighted or trademarked material without 

permission. 

4. Personal Use: Employees are allowed to use social media for personal purposes outside of work 

hours. However, employees must ensure that their personal social media activity does not reflect 

poorly on the organization's reputation. 

5. Disclosure: Employees must disclose their affiliation with the organization when posting about the 

organization on their personal social media accounts. Employees must also make it clear that their 

views are personal and not necessarily those of the organization. 

6. Monitoring: The organization reserves the right to monitor employees' social media activity to 

ensure compliance with this policy. The organization will not monitor employees' personal social 

media accounts unless there is a reasonable suspicion of a policy violation. 

7. Consequences: Violations of this policy may result in disciplinary action, up to and including 

termination of employment or contract. The organization may also take legal action, including civil 

or criminal penalties, for violations of this policy. 

Enforcement: All employees must comply with this policy. Failure to comply with this policy may result in 

disciplinary action, up to and including termination of employment or contract. Violations may also result 

in legal action, including civil or criminal penalties. 

Review: This policy will be reviewed annually or more frequently if needed to ensure it remains current 

and effective. 

 


